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Backend PDF Print allows staff to generate PDF documents and reports from all Cerner
Millennium applications such as FirstNet, PowerChart, Revenue Cycle, etc. that require an
h-queue printer.

Cerner Backend PDF Print Preferences

It is recommended that staff set a default Home Folder and the

number of documents that can be viewed within their home % Quick Links
folder to 50. My Quick Links Select Category
STEP 1:  Navigate to Cerner Backend PDF Print here. All Employees v
* The URL for Cerner Backend PDF Print can ‘ Cernef |
be found on the NLH Intranet homepage in Cemer Backend PDF Print ©
Quick Links.

* Login using your network username and password.
Preferences | Help | Logoff

STEP 2:  Click the Preferences tab in the upper-right corner.

STEP 3:  Click Table Parameters.
Table Parameters
= Set Table Item Count to your Table Item Count:
preference from 1-99 List Refresh Timer Enabled: (] minutes
documents.
= Click OK.
Backend PDF Print Workflow Print ; Reprint Order Sheet.-
. . Reprint R isiticn...
STEP 1:  Select a document or report in e I e Rk
Disable Order Information Hyperlink Completed.,

Cerner to print.

IPACS WC Outside Mammography Ordered (E...

STEP 2:  Select 1_PDF-Print from the

Select Print Options
Select Print Options window. Select piner
- C].iCk OK- 1_m« acadia hDS%LE A
. . . . [TPOF-Print
NOTE: The print option window may vary depending on the 3Znoth 5 .
type of document/report that is selected. Below is oK Cancel
another example of an h-queue print screen.
From: To:
|u1r21,r2022 | - |v|CH]'D'D | =l gsT |u1r21,r2022 | 2 |vlﬂﬂdﬁ | =l gsT

Printer destination:
I |

" Set as Default || || Cancel || || Print ||
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STEP 3:  Navigate to Cerner Backend PDF Print.

NOTE: Staff with multiple Cerner accounts must use their network username and password to sign
into Cerner Backend Print and select the folder labeled with the Cerner account used to print
the document.

STEP 4:  Click the document name to open.
STEP 5:  Click the ellipsis button in the upper-right corner of the document window.
STEP 6:  Click Save.
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fit  Current folder path: [root] / ADLMLS [/ 54 Fit to width
Show: | Folders/Documents
File = [ Advanced ~ g [Eg Add Folder [ Upload Options ~
A Read aloud
] Name Status NL Primary Care South Portland
4 (up one level) Sfiltnc Lmﬂ Add text
South Portland, ME 04106
o Norma Phone: (207) 5351880 Fax: (207) 7 Draw
Norma | Aullmriz'in% Provider:TEST MD, PROVIDERa Phone: ( o
e L Faxs Q0] 5/ Highlight
Horma Patient Name: TESTING, BOO M DOB:0ll & Erase
HERE ME 11111 Sex: Feg
I’rjmlry Care Provider (PCP): ) E] Print Ctrl+P
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STEP 7:  Select the appropriate folder to save [ save As
patient health information. <« « 4 |l ThisPC > WDrive(Ws) > EMHS > XMediusFAX > Clientv &
* Rename the file as needed. Otganize = New folder

@ This PC 4 MName

= (Click Save.

NOTE: It is important that all NLH employees
follow the Protected Health
Information (PHI) Safeguards policy to Cancel
protect PHI and ePHI. For more
information click here to review the policy.

STEP 8:  Follow XMediusFAX or approved workflow to share patient health information.

NOTE: Documents sent to Cerner Backend PDF Print will auto delete in 72 Hours. Cerner Backend
PDF Print will time out after 5 minutes of inactivity.

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical
Informaticist. For any other questions please contact the Customer Support Center at:
207-973-7728 or 1-888-827-7728.
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