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This flyer demonstrates how to correct Text Rendition documentation on the wrong FIN.

Locating Documentation

Uncharting of documentation is to be performed by the originating author.
> Identification of FIN on the Document

STEP 1:  From the “Dark Sided Menu” select Notes or Documentation based on your role.

o
: Menu

Ambulatory View
Results Review
Orders
Medication List

Documentation

Outside Records BEhk vz ax B alEegdw
Kl
STEP 2:  Searching for PowerForm. &1 Cinical Documents

= PowerForm Textual Rendition Motes
= Clinical Documentation

* Notes: Search By Type, find PowerForm Textual
Rendition Notes.

E|D TR_Ambulatory Comprehensive Intake Form
12/01/2020 11:11 EST ZZ, AMB MA PT - "Am)
>

e Follow steps 3 through 7 if using Notes.

* Documentation: Search for form through List.

e Skip to step 6 if using Documentation. O By status
() By date
STEP 3:  Click the folder to open the Clinical Documentation. () Performed by

() By encounter

STEP 4:  Locate the type of form that needs to be corrected. 3 4

STEP 5:  Open the subfolder and find the document that needs to be
corrected.

STEP 6:  Select the document and in the header the FIN is displayed.
Ko Kol

&2 Clinical Documents . Document Type: TR_Ambulatory Comprehensive Intake Form .
I Powstborm TecualRenditon Notes Sence Dt December 01 2020 11.11 E6T
& Clinical D_U(_umentatm Result status: Auth (Verified)
+C3 Interdisciplinary Rehab Forms-Text Template Title: Ambulatory Comprehensive Intake Form
-£3 Occupational Therapy Forms-Text Performed by: 77 . AMB MA P1 on December 01, 2020 1111 EST
£ Physical Therapy Forms-Text ifiad b 77_AMB A P1 on December 14,2020 1144 FST
-3 Speech Language Pathology Forms-Text Encounter info: 288072101, ML PRIMARY CARE JAX, Ambulatory, 11/02/2020 - 11!04!2020]
-3 TR_6 Minute Walk Form
-3 TR_Admissicn History Adult Form
£ TR_Admission History OB Form Ambulatory Comprehensive Intake Form Entered On: 12/01/2020 11:21 EST
. TR AMB.COVID-19 Intake Form Performed On: 12/01/2020 11:11 EST by ZZ . AMB MA P1
B TR_Ambulztory Comprehensive Intzke Form
R # ] 12/01/2020 11:11 EST ZZ, AMB MAP1 - "Am
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STEP 7:  Print the document to reference when re-charting on correct
FIN.

3: Full screen E Print | £¢ 0 minutes ago

> Uncharting the Text Rendition Form

STEP 1: From the “Dark Sided Menu” select Form Browser.

Single Patient Task List
Allergies
Antepartum Reco

Code Status/Adv, Directives

Diagneses & Problems

Form Browser

Growth Chart

STEP 2:  Select the incorrect form.

STEP 3:  The timeframe may need to be changed to locate the form.
* Right-click the gray bar and select Search Criteria.

Search criteria

STEP 4:  Find the incorrect document and right-click and select Unchart.

E2 All Forms
£ Tuesday, December 1, 2020 EST
[E 11:11 EST Ambulatory Comprehensive Intake Form (Ag S
1 Monday, November 30, 2020 EST e
[E 12:41 EST Height/Weight/Allergy Record Form (Auth Muodify

P> Wednesday, November 25, 2020 EST
- [B 10:07 EST Outside Labs (Auth (Verified)) - JACOBS - T

Print
~[B 10:07 EST Qutside Labs (Auth (Verified)) - JOSEPH RN, "
- [H 10:06 EST Outside Labs (Auth (Verified)) - EMERSON, History
- L[E10:05 EST Qutside Labs (Auth (Verified)) - FARRAR, H Change Date/Time
P Eemaar 1 a1 " A0 Anme reT

STEP 5:  Enter a comment for uncharting document.

Ambulatory Comprehensive Intake Form (Unchart) - TESTING, ANYO...
KL

“Performed on: | 12/01/2020

- 111 = EST By: ZZ, AMEBMAP1

, Uncharting this form will change the status of all the results associated with this
y l\ form to ‘In Error’
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STEP 6:  Sign the uncharting form with the green checkmark.
STEP 7:  The document will appear with a red strike though within Form Browser.
£ ED Tuesday, December 1, 2020 EST
ELE 4 i In Error) - 77 AMB MA P1
E 11:11 EST Ambulatory Comprehensive Intake Form (Auth (Verified)) - ZZ2, AME MA P1
> Re-Charting Document on Correct FIN
STEP 1:  Navigate to the correct encounter by clicking LOC in the FIN:288072101

demographics bar and change to the encounter that the LoCPCIAXE

documentation should occur on.

Visit L x|
STEP 2:  On the correct encounter, find the form that needs to be SR
Charted. This will change your patient's chart to the selected encounter,
Do you want to continue?
STEP 3:  Change the date of service (DOS) to the date of the
encounter. — e
STEP 4:  The form will display with the
correct date and time with the
correct FIN. ‘(Ets”%ﬁl* i|® B
*Performed on: | 12,/01,2020 = lw|| 1315 = EST
|0 Risk Screen
] Visit Date & Time
Allergies
Medication List | 120172020 2] v | 1316 =1 E;

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical
Informaticist. For any other questions please contact the Customer Support Center at:
207-973-7728 or 1-888-827-7728.




