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Clinical staff have the ability to reschedule medication administration times; however,
staff should always consult with the ordering provider or refer to their clinical workflow
prior to doing so.

Rescheduling Single Administration Times

Medications 04/28/2021 12:24 EDT | 04/28/2021 12:30 EDT

Medications with multiple administration times may be

adjusted using the Reschedule Admin Times option. ctaminophen (Tylenol
50 mg = 2 TAB, Tablet, PO, Every 6 Hours, Order Info...
/09/21 11:26:00 EST, 120 Days, 07/07/21 Link Info.

STEP 1:  In the Medications column, right-click the 2 e o
medication and choose: Reschedule Admin alendronate (Fosamax) Med Request...

10 mg = 1 TAE, Tab, PO, Daily, 04/29/21 T
. EDT, 120 Days, 08/26/21 7:00:00 EDT I Reschedule Admin Times... g I
Tlmes. alendronate

STEP 2:  This will open the Reschedule window where you can  |[€;  Reschedule: acetaminophen (Tylenol) - ONCE BES |
enter the new time for the next dose and click Save.

The nest doze is currently scheduled at:
04/28/2021 = 1538 - EDT

* This information will update on the MAR.

: *Enter the new time for the next dose:
= |w| 1338 = EDT

TESTING, PATHNET K - 1367485 Cancel

Rescheduling Multiple Administration Times

For medications with multiple administration times:

STEP 1:  In the Medications column, right-click the medication and choose: Reschedule Admin Times.

STEP 2:  This will open the Reschedule window. Insert the desired times in the New schedule section and
choose the Rescheduling Options that meets the administration time needed and click Save.

insulin regular (HumuLIN R insulin sliding scale)

0 - 12 units, SUBCUTANEOUS, Before Meals+Bedtime

Current schedule information *New schedule

1130 1630 2100 [oe00 ] [r200 |1 [7o0 |55 [zom

Start date/time: Apr 28, 2021 1158 EDT
Number of remaining doses: 40

Reschedule options
Apr 28,2021 Apr29 Apr30
1o EDT 1700 2300 0500 1100 1700 2300 0500 1100 1700

@ s Maintain stop date/time and number of remaining doses % o s 03 oy e s g e E Y
= Next administration: Apr 28, 2021 1700 EDT &P * G 4 * % *~ 13 %
-, & Maintain number of remaining doses =
O et administration: Apr 28, 2021 1200 EDT -

Maintain stop date/time
O A Nextadministration: Apr 28,2021 1200EDT | MA———— A & & A A A A A A - ——— @

ONE MORE DOSE
~ g Current schedule
onm Next administration: Apr 28, 2021 1630 EDT o e L L] & L L L bl = L -@

Train. IPCLI - 3000031

= This information will update on the MAR.
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Documenting Medications as Not Done

When a patient does not receive a scheduled
medication (due to a given reason) you need to
chart that medication as Not Done.

> In the MAR, right-click the task box and choose

Chart Not Done.

Medications

[ 04/28/2021 11:30 EDT | 04/28/2021 11:58 EDT | 04/28/2021 12:00 EDT

@ =

multivitamin

1 TAB, Tab(Mutti), PO, Daily, NOW, 04/28/21
11:58:00 EDT, 120 Days, 08/26/21 9:00:00 EDT

multivitamin
hel ]
PATCH-OFF

EDT, 04/28/21 12:00:00 EDT
PATCH-OFF

‘midE

‘QUEtiapine (SEROquel)

NOW
Mot given within 7
days.

Order Info...

> Enter the Reason Not Done and sign using the green

checkmark.

Task Info... L
Chart Details....
1 EA, Patch, MISC, ONCE, 04/28/21 12:00:00 Quick Chart...
Chart Done... |
| Chert Not Done.... |
multivitamin (Not Dane) - Train, IPCLI x
Kz
“Performed on: ‘04/‘1_3/20;_1 ‘ 2 | 1145 | 21 enT By: TRAIN, MURSE12
[ *Reason Not Done: | Patient Refused w ||
" Comment:

» This will update the MAR in the medication timeframe cell

that the medication administration was not done with

the reason.

Uncharting a Not Done Administration

If a patient changes their mind and wishes to take a

medication after you charted it as not done.

Medications | 04/28/2021 11:30 EDT | 04/28/2021 11:45 EDT | 04/28/2021 11:58 EDT | 04/28/2021

12

]
multivitamin

1 TAB, Tab{Multi),
multivitamin

mIE
PATCH-OFF

EDT, 04/28/21 124
PATCH-OFF

m@E

> Right-click in the Not Done: [Reason] cell and choose

Unchart.

Enter a comment and sign using the green checkmark.

1EA, Patch, MISC, ONCE, 04/28/21 12:00:00

QUEtiapine (SEROquel)
25 mg = 1 TAB, Tab, PO, ONCE, 04/28/21
| [12:00:00 EDT, 04/28/21 12:00:00 EDT

PO, Daily, NOW, 04/28/21

11:58:00 EDT, 120 Days, 08/26/21 9:00:00 EDT

INnt Done: Pat

View Details...
View Comments...
View Order Infa...
Add Comment...
Modify.

:00:00 EDT

1EA
iven withi

multivitamin (Unchart) - Train, IPCLI

@ &«
*Performed on: | 0472872021 2 ol et

Uncharting this form will change the status of all the results associated with this
L form to ‘In Error*

By: TRAIN, NURSE12

Comment:

|Pt refused 1/2 prior, now wants to take.

> This will record the In Error documentation and repopulate the task box, allowing you to access the

charting medication administration window and document the administration.

Medications

O =l

multivitamin

1 TAB, Tab[Multi), PO, Daily, NOW, 04/28/21
11:5&00 EDT, 120 Days, 08/26/21 %:00:00 EDT

| 0472872021 11:30 EDT | 04/28/2021 11:45 EDT | 04

NOW
Mot given within 7
days.

04/28/2021 12:00 EDT

1 TAB, Tab(Multi), PO, Daily, NOW, 04/28/21
11:58:00 EDT, 120 Days, 08/26/21 9:00:00 EDT

multivitamin *In Errar

multivitamin I In Error
Medications [ 04/28/2021 11:30 EDT | 04/28/2021 11:45 EDT | 04/28/2021 11:58 EDT | 04/28/2021 12:00 EDT ||0AI2B/202 111209 EDT |
multivitamin

I‘I TAB I

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical
Informaticist. For any other questions please contact the Customer Support Center at:
207-973-7728 or 1-888-827-7728.




