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Select correct Activity Overview or Task List
Locate Patient order via task list

Optional: Select Start Acquisition n, the technologist then performs examination and sends in study into El

View Details and Image thumbnails on List Area Page
Add technologist comments in El unless workflow is to be done in the RIS
Open Study to view details and images if needed

= Acquisition Deskiop - 812 SP5 - eig1cs agfatraining net - E11

Nou o~ wnN

Patient name and Patient ID Patientdateo..  Procedure name Pracadure plan Procedure pl.. nt Ordering | a Acquisition room
vivlvl- =
s Q TestAgla 06-02-1986  AGS Doppler Place Ho... 04:44PM |
JACQUISITION
Patient comment Reason for study
Detalls ~ =
Clinical info Current patient location
acis =)
B DXAcauisition )
& T Acauisiion ) Acquisition room Reading physician
MR Acquisiion o ) @ Technologists comments (1) [& e
B US Acquisition This is my technolagist comments [Kelly, Grace 06-14-2019, 05:40 P]
B NG Acqulsition |
Follow-up =
(o, Imported studies with (=
"8 Umerified patientinfo m
All Acquisiiion Tasks
L e ]
[ My Completed Today
& =
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8. Detail page will display acquisition tab (default)
9. View any study information or other site-specific study comments.
10. View additional comparisons — right mouse click to get viewing options

11. Select images to proceed to image page

12. Complete acquisition task via RIS trigger auto complete El task or manually complete in El and complete in RIS u

File Tools Teitarea Help

Acquisition - 06-14-2019, 04:44 PM e

Patient name Test, Agfa a eport. < Acquisition
Patient comment Ficaseonor siid
Patient|D Patient date of birih 06-02-1986 Ciinicalinfo
Gurrent patient type Patient age 33y
Current patient location Patient sex Female o
@® Allecales @) [# Procedure name AGS Doppler Place Holder
Procadure plan
Operator
® T log my =
This is my technologist comments [Kelly, Grace 06-14-2019, 05:40 P
(Ohi ists (1

Active studies (1)

Acquisilion room

- Study datetime + Pro Mod.,  Ordering physicia
\ v X " 06-14.2019, 04:44 PM. AGS Doppler Place .. US. Patienttype at acquisition

Patisntiacation at acquisition

® Documents (0) £

@ Radiation dose
-
Producis (0)
Comparison studies (3) ©
Study datetime Procedurename  Mod..| Pedorming 08panm | () pesformed procedure sleps (0}
XB 08-18-2019, 11:07 AM MR Prostatewand . OT
06-14-2019,04:44 P AGS Trauma Stroke . CT @
X 06-14-2019,04:43PM  WRIProstatewand .. OT
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Reading physician
Patient height
Patient weight

&% Jones, Sam v|

e
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UNIT TRAINING

Toolbar Icons- Tools necessary to manipulate the system.

== Aequisition Deskiop - 8.1.2 SP2 HF3 - el 1cs. agla dema - ERB1CS

File Listarea Tools Healp

Mo task or shudy selectad

=
list E- Mew More

1. File - Menu Option

a. Logoff
b. Exit
c. Adduser

2. List Area - Menu Option

a. Activities Overview

b. Customize columns
3. Tools - Menu Option

a. Options

b. Collaborator tool
4. Help — Menu Option

5. Hide Navigation '
6. Searchm

7. Calendar

06-14-2019, 06:04 PM = [ X
&% Kelly, Grace ¥

8. Multi-user login
a. Add useris rarely used; use case would be a student and technologist working together.
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Search Patient -This allows a user to perform an ad-hoc search to locate a study

Search
@ Search criteria

In | System v

Patlent name and Patient (0 Schegule . +2 Scheduled pr.. Procedurename  Procedueplan | Readingphysicianna..  Acquisfonroom  Current depament Taskinto Volum
O e s ¥R CHEST [CrC Ve p—— Incoming

Select Search icon E in the tool to begin an ad-hoc search
Input search criteria (i.e., Patient ID, patient last name, accession number)

Select button

Search results will display with the number of results that meet your search criteria ]
Double click or right mouse click on the line of the study you wish to display

vk W NPRE

Activity Overview(s) - provides an overview of the tasks to perform, studies of interest, and pending conferences

1. Select List ’

2. Select Activities Overview
3. Select specific AO bucket

Activities overviews

tasks (Modality O h e
Ig, Todo Ototal "

Details ~

B X-RayAcquisition
& Fluoro Acquisition
M CT Acquisition
MR Acquisition
B US Acquisition
NM Acquisition
M PET Acquisition
E XA

M MG Acquisition
© BD Acquisition
M QCtasks

B

Follow-up ~

4. |If your acquisition Activities overview list is not visible in your selection
a. Select List Area on top toolbar

b. Select Activities overviews

Listarea Tools Help
Adlivities overviews ..

Mew conference.

5. Select specific Task
6. Check Show in drop-down list

Manape Ahvies Overdews
Oversew

2resuns O inchode macte

Show in arop-cown kst Detaur Persceal Code MNamw Aailazie for At rom A |
o] ACTOV4 Cnician System 20170301
- ACTOVY Acquisiion tasts (Mo2alty Overt Technokogist
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Assign To- Distributes tasks responsibility. You can assign a task to yourself or others

1. Select Patient from worklist
2. Right click
3. Select “Assign” or “Assign to me’

4

4. Select a task assignment group

or

5. Select individual name

6. Move selection to “Assigned to” and you have an additional option to add task comment under the more selection

7. Select Assign

A Assign the following task:

L Acquisition
Cricket, Jimmy (2015-02-02) AGOD010380

= -
Facility i Assign to

— | Cardio Technologist o —
Technologist

Gold Standard, Agfa

Jones, Sam

Superuser, Ris e

Superuser, Test e
Technologist, Ris =
Technologist, Test

6|Page
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Desktop Customizations - right mouse click in the gray area, provides options for customization (___indicates gray areas)

Select gray area in search field or columns

Right mouse click

Select customize fields or customize columns

To specify the number of search columns, click the perspective column button

To display additional search fields, select and move items from Available search fields to Displayed search fields
To remove currently displayed fields, reverse this procedure

To change the displayed order, select up/down arrows to right of displayed field

This setting will save for the login user; generally only admins can save for other users

Select OK

WX NU A WN PR

Search
@® ssarch aiteria
In | System ~

[

d procedure date (period)

0studies & Q
- Patient name and PatientiD ‘Schagule.. +2 Scheduled pr.. Procedure name cedure pla Readingpfysicianna..  Acquisition roor Current gepartment Taskinfo. Volume

«= Customize Search Flelds

-~ |l E g

- B4 Embedded labels

Selecithe search fields to be displayed in the simple search scraen

Jodl) b e - -
Ayailable search fields [ Displayed search fields
ceasslon number (order level) Patient ID
:Acquisitinn room Patient lastname
Acquisition station Patient first name
!ﬁ‘anfi Paﬁarﬁlﬂ | SGTEQ-IISA ¥ Assignedto (task assignment grou... Patient date of birth ni"t"l"tﬁ_b'ii‘i: Wd
Assignedto (user) Study date (period)
jBudy part Modality type
|Conference date Procedura name
EC onference date (perod) e Accession number
|\Conference name Study date
|Current deparment |_€‘,) Tasktype A
(Current facility C_‘ Task status v
Current patient type Assigned to (user+task assignm...
Depariment at acquisition o Scheduled procedure date (perio.. o
Facility at acquisition Volume type
lImages available
Imported study
{involved technologists
|Keywords (all)
Keywords (suggestion box)
',:Lalerallty
iOperamr =
® il e selected searc)

Save new seflings for

User v | SAM - e
T— [ i i
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(F12) Options- Defines the settings that change the look and feel of the desktops.

1. SeI_e_ct Tp_ol_s > Optior_1§ or F12

fle Listarea Tools Help

i+ Off

Options
Options window will display

Selecting Lists allows customization of items related to List area

Selecting Text allows customization of items relate to Reporting and Text area

Selecting Images allows customization of items related to Image area including image display options, keyboard
shortcuts, and saving of mark-ups.

Selecting Others allows you to turn on or off the collaborator tool for default login setting.

7. This setting will save for the login user; generally only admins can save for other users

vk wnN

o

View
To do "Datails®, “‘Follow-up™ and “Conferances® O Collapsed
@ Expanded
Multi-procedure tasks ® Collapsed
O Expanded Gt
Default display mode O Display actw imagesfadd comparison images to dinical sidebar
O Display active images
@ Compare aclive/comparison images
O Text only
For 1-monitor setup always open with tha following area on fop
® Text
Q Images
Double-click on studytask @ Starttask
O Open studytask

Save new options for  User
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Text Page details

Patient information
Active studies
Comparison studies

Eyeball icon & show images are in display

v khwnNe

Report icon Ei shows the study has a report attached
Study comment L
Study information for study that is in display

Report Tab
10. Order Tab

6
7. Ifanimage is not in display you can right mouse click for display options
8
9

11. Acquisition Tab
12. Comments

Patient name. CRIMSON. CHARLES 8

z0n Sludy:ZMJ-D&m.ﬂﬁm p

| Patient comment Reason for study

(@) Technologists (1

Acquigiion room

Acquisition Station

|
| PatientiD Pabent dabe of i 1933-01-01 EMkallafe

Current patient type Patient age a8y
| Cument pasentiocanen Patirt son [
| ®a 3 Procadurs name NII_MI HEPATORILIRY SCAN
| Procadura plan
I Operztor
i ® Technoioaiars corivnany ) m@
|

[ Active studies (1)

| vlo [ 20011231, 1230 AN CT_CT andomen €T CLEVELAND, CRAKG

Fatiant troe 3t acquisition
Patient location at acquisiion

® Documents (1) &

) Radistion doss

-] @ Poaucs 1) [

CEpAtan Wi () Partormed procadire steps (1)
BN 2014-12-03 1232 PM CR_XR ABDOMEN CR
20141202 1200P0  CRORABOOMEN  CR
200306-19, 0805 AM  N_NM HERAzZaE
2002-01-15, 0517 AR 1
2002-01-07, 04:18 AM
2001-12:31, 0330 AM
2001-12-30, 0454 AM
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Aeading physician VAN DER MOEVEN, KATARINA
Palient height
Patient weight
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Scanning Documents

1. Select Scanned order in the order tab
2. Select Scan icon <
3. Will show scanned order tab

Patient Info B Study - 2001-12-31, 12.30 AW
Patient name CRIMSON, CHARLES & © CT_CT abdomen
Patient comment Reason for study Acquisition Station:scan
PatientiD Patient dale ofbirh 1933-01-01 Clinical info
Current patient type Patientage 86y
Cumant patientiocaton Patientsex Wiae
Sudy datefime 2001-12-31, 1230 AM
D dilargias 1t1. Parforming deparimant

Ordering depariment
Reading physician  Lamber Pater

£ Orderingphysician  CLEVELAND, CRAIG

@® suov comment (0) [#

Acquisition..
Histors..
[ e |
z =T Mod.. ® s (0)
voe 2001-12-31,1230AM  CT_CT abdomen €T CLEVELAND, CRAKG
Scanned order (0) o
== Clinician Desktop - 8.1.2 8P2 HF 3 - el§1cs.agfademo - EIB1CS
File Textarea Tools Help
Tl ,C’ E B ER | |SGSAT ¢ & | |CRNSON, CHARLES 193301018 !
More v
Patient info Study - 2001- 3 q.12:30 AM
Patient name CRIMSON, CHARLES &

Patient comment

PatientiD Patient date of birth - 1933-01-01
Current patient ype Patient age 86y
Current patient location Patient sex HMale

Technologist Comments- Allows the technologist to place a descriptive message regarding the patient/exam that is visible
within the El system.

Select Technologist comments
Enter comments

Select OK

Select Public

PonNE

s | | S 20160505 003
" Rt | vt | < sovssen
i e

Reason for shudy

(s R EE .

Curment panent iocason Patient sex Male

i e
Pocrs {5 | i ]
Operator

0

- uod m
(T 2019.06.05, 0934 AW (esearch kneo Lt @ Tachnalogists {1,

acquasiion taom Aeadng phyaician
Patient type 3t acquisman Patent haight Inches.
Fatlent location 3t acguison Fabent weght ”»
=

© Documerts ©)

R © Racismon ose
Trauma / Stroke Prot. OT
Trauma / Skoke Frol CT © Proguzts 0

© Pertormad roce ure steos (1)
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Image visualization- The image area combines all image display, manipulation, and enhancement tools for reading in EI.

1. Patient banner

2. Tools

3. Clinical sidebar

4. Save Presentation State and Create snapshot
5. Active vs Comparison

~ Acquisition Deskiop - 8.1.2 5P2 HF3 - el ics. agfa demo - EIB1CS b 2019-06-12, 1020AM - & x
File Tools Help & Jones, Sam v

| E_+' ,O 2] H CRIMSON, CHARLES 1933-01-01 &' |

B

@ B

( 2001-12-31
08:30 AM

£ Type here to search
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QC- Quality Control _

Create QC- to assign a quality control task for the selected study or studies to yourself or another person. _

1. Select a study for QC
2. Right mouse click and then choose QC task
3. Create QC task

3 studies &
-t  Palient name and Patient 1D ] Taskinfo
_ O Cricket Jimmy g ALl

' Crickel, Jimmy
' Cricket, Jimmy

Select Auto-assign or Assign to

Select QC action-fix/merge, split, segment, delete
Include Task comments if necessary

Select Task Priority from drop down

Select Create QC Task

vk wnN e

=~ Create QC Task

A QC task will be created for the following study:
= @ m research knee - 2019-06-05, 09:34 AM ]

Cricket, Jimmy {2015-02-02)
1 Auto-assiﬂ
O Assignto

QC action (optional) FixMerge - o

Task comments e

w‘ m| o

Task oy (caloulal oy e yster) = ()

AGFA & e
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Start a QC task- Start a QC task from a task list to resolve the quality control issue. _

1. Fix/Merge—Manually fixing studies aligns patient and order information with unverified images. Merging images
assembles multiple studies that belong to one patient.

Select the correct action (Fix/Merge)

Verify source

Select the target for Merge

Initiate the merge by clicking Fix/Merge

Confirm and select Fix/Merge anyway

1.

2
3
4.
5

& slumes £
4DM SPECT-C..
L8] TOWMSPECTOT
(o] 4DM SPECT-C..
o A0 SPECTC

Accessionnum . Procedursname | Sy daletme | Modaliyhpe  Numbsrofsenes  Numberofima.

12119738 HM_Myocardial | 2008-03-08, 04 NWCT

40 SPECT-CT

4 211

Accessionum_ Proceduraname  Sludydatetime  Modalytpe  Numberofsenes  Numberofima.
3

CT_Myocardal ..
MM UYOCARD
1061 MM MYOCARD .
NW_Myocardial .,

20006-04-27, 08, NMICT
2006-03-07, 05... NM

2006-03-07, 05 NMACT
2006-04-27. 08... NMICT

75
12 B10
3 1181
3 b

1 e you S you want 1 fxmergs i ToBowing S0uce shudy o e Selected target Study?
Conditer e highhighhed mesmalnes:

Patient name ‘Paiont d:3tn of birth Patient sax. Sty date
Sourcs 4D SPECT-CT.7 1540-08-13 d 208-03-08
[Taeget 40W SPECT-CT.7 1040-08-13 d 2005-04-37 ]

AGFA &
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2. Split- Manually split a study that contains images belonging to multiple patients, orders, or procedures.
1. Selectthe QC action to split
2. Select your target
3. Click on the Split action

Source Patientname Patient ID Accession num... Procedure na

<> 4DM SPECT-C... 12118735 NM_Kyocardi

Target 4DM £
4 studies &

= Patient name PatientlD  Accession num.. Procadu

(= 4DM SPECT-C.. NM MYC

8 O 4DM SPECT-C.. NI_Myc

() 4DM SPECT-C... CT_Myo

O 4DM SPECT-C 1061 NM MYC

4. Select the study you want to tag, symbol will activate on your cursor. You now can select an image(s) or the
thumbnail to select the series.
5. Confirm and select Split

14| Page




3. Segment- Manually segment one patient into multiple procedures for the same patient
1. Selectthe QC action to Segment
2. Select your target
3. Click on the Segment action

| O | 838 ||4omspecTCT, 7 1940-10-13

_ Segment@; No QC needed [ |_EE| Images | More | @@_

Patient name Patient ID Accession number
<> 4DM SPECT-CT, 7 12118735
arget 4DM !
Symblos used to tag
images/series for segment
1study €
Patient name PatientlD  Accession num... Proced|
| =] 4DM SPECT-C.. AGFAD000000... Dopple|

4. Select the study you want to tag, symbol will activate on your cursor
5. Confirm and select Segment

AGFA <& plrees
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4. Delete- Manually delete study from the system. This requires an explanation before delete is possible.
1. Select the action “Delete”
2. Select Delete in the tool bar
3. Type areason for deletion of images and click on delete

Y images | B Relatedtasks v Morev| (I (&

Source Patientname PatientlD  Accession num... Procedur
pd MEGA. MINDY AGFAD000000... XR Chest

Are you sure you want to delete all images for the following
studies?
XR Chest- 2017-06-20, 02:15PM
MEGA, MINDY {1958-06-02) MAM14 for
Unknown ordering physician

@ Deleting allimages for a scheduled study will not delete
fne order.

# In case the study has a report. a verify report task will be
created.

# Deleling all images for an unscheduled study without a
report will also delete the study and crder information.

Reason for deletion (required)

4. Select your study
5. RMC and select QC Task with the option “Delete All Images”.

- Pl
@  J spuspecror7 T 19401013 MM_Myocarsial Perusi
a O ARUINGTON, ANDY 1940-01-01  CT_CT cerencaal_x i
Q Q@ MEGA MINDY

16 |Page
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Print and Export- You can print, fax, email, save to media, and transfer DICOM data

1.
2.
3.
4.

Select Patient

Select More, top toolbar or right mouse click
Select Print

Select Print and Export

Select Distribute report, Save to Media, Dicom Transfer, or Dicom Print

\,i\ Unable to distribute any reports: either there are no reports available or another user is still working on them.
Report
Name Distribute via Report sentto L.
Details for the email —
To
Subject Multiple reports created for you
Contents

AGFA &
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Import CD - add images from a local source by importing them to the currently selected study to a new order

1. Select the local drive in the search area
2. Select study or studies to import

T
3. Click on import images

#1815 aghatral

9.

o I DVEV ROV che () N0 164850

: =l
- =]~ = -
1 study & o
| Palientis | Paierts tama | Pabiente it Studyoate  Modaliiss in St Stusy desciplion Accession num .
970474244 I o' 08-11-2018 CT ABDOMEN .. HMH202164938

Import file from Desktop

1. Select Patient
2. Select More

3. Select Import_

4. Select Import images for selected study or Import images for new order

== |mporfimages

Import images for the following study
@ r— CT_CT Head - 2006-03-08, 07:05 AM
DILLS, DORIE (1944-01-01)
Selectimages
File name Thumbnail Size

[ a— ]
Study date  2006-03-08 = Stuaytime  07:05
Comment

AGFA & wlrees
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Patient Merge - Manually fixing studies aligns patient and order information with unverified images. Merging images

assembles multiple studies that belong to one patient.

1. Select Patient

2. Select right mouse click and merge

3. Select Merge E

4. Select OK

5. Select the patient you want to merge to
6. Click OK

- Merge patients

Merge this unknown patient with a patient in the system:
& DILLS, DORIE (1944-01-01(75y) @
® Select best patient match in the system

Last name Firstname. Sex Date of birth

(0 Search for another patient

Lastname Firstname Sex Date of bith.

) Register new patient based on DICOM information

AGFA &
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