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This Quick Reference Guide (QRG) reviews navigating the RT Multi-Patient Task List. 

Common Buttons & Icons 

 Options button 

 Calendar icon 

 
Multi-Patient Task List 
toolbar icon 

Set up Time Frames  

➢ 

1. Best Practice: Defined Time Frame because it gives you the ability to select the shift you are 

working; eight, twelve, or twenty-four. Note there is overlap in case your shift runs over. 

▪ 

▪ 

▪ 

2. Hour Interval: 

▪ 

▪ 

▪ 

3. Generic Time Frame: 
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▪ 

▪ 

▪ 
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Set-up Patient List Locations using Filters 

NOTE: This will need to be done for each tab in your Multi Patient Task List separately. You can use 

either the Location filters or pre-existing patient lists. 

➢ 

NOTE: You can build a list around multiple locations at one time. 

Set-up Patient List Locations using Pre-existing Patient Lists 

NOTE: This will need to be done for each tab in your Multi Patient Task List separately. You can use 

either the filters or pre-existing patient lists. 

➢ 
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Navigate Scheduled Patient Care Tab 

➢ 

NOTE: A triangle appears in the header when it is in reverse order. 

Navigate Patient Tasks 

➢ 

NOTE: This will group all the tasks together for that patient. 

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical 

Informaticist.  For any other questions please contact the Customer Support Center at:  

207-973-7728 or 1-888-827-7728. 


