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This Quick Reference Guide (QRG) reviews documenting a therapeutic group note. 

Common Buttons & Icons 

 Therapeutic Notes button 

 Drop-down arrow 

 Expand icon 

 Goals Add icon 

Create a Therapeutic Group Note 

➢ 

NOTE: If you have not already established a relationship with the patients, you will need to address the 

Establish Relationship popup window. 

NOTE: Yellow fields with an asterisk indicate required documentation. 
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Complete Patient Specific Note Documentation 

➢ 

NOTE: The Override Charge Items button can be used to select a different charge if the Group Level 

Charge selected is not appropriate for that specific patient’s session attendance. 

NOTE: As before, you can autotext, freetext, or use voice to text. 

NOTE: If you have not completed your documentation use the Save All option. Remember that once a 

note is saved it cannot be deleted. 

Remove Patient from a Group Therapy Session Note 

➢ 
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NOTE: Removing a patient from within the session note does not remove them from the patient list 

permanently, just for the session note. 

Forward Session Notes 

➢ 

NOTE: A list will start to populate as you type. 

Discard a Session Note 

➢ 

NOTE: Each patient within the session will then display with a strikethrough indicating that the note has 

been discarded. 

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical 

Informaticist.  For any other questions please contact the Customer Support Center at:  

207-973-7728 or 1-888-827-7728. 


