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This Quick Reference Guide reviews Safety and Attendance. 

Common Buttons & Icons 

 Safety and Attendance button  

 Selected icon  

 Add New Patient button  

 Sign Changes To Chart button 

Open Patient List 

➢ 

Add a Patient to a List 

➢ 

NOTE: To remove an added patient, hover over the Select All cell for the patient; then, click Remove. 

Chart on a Patient 

➢ 

NOTE: You can chart on multiple patients at the same time by selecting multiple time cells. You can 

also click the Select All cell for the appropriate patients to chart on them simultaneously. 
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NOTE: If an activity location is not selected, use the OK button. 

Unchart Documentation 

➢ 

NOTE: Uncharted cells will display with white and gray lines. 

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical 

Informaticist.  For any other questions please contact the Customer Support Center at:  

207-973-7728 or 1-888-827-7728. 


