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This Quick Reference Guide (QRG) reviews completing the individual therapy session 

clinician workflow. 

Common Buttons & Icons 

 

Sign button  

 

Orders for Signature icon 

 

Freetext icon  

Document an Individual Therapy Session 

➢ 

Add Orders and Charges for a Session 

➢ 
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Create an Individual Therapy Session Note 

➢ 

NOTE: Use the Scales and Assessments Interpretation field to document the OQ interpretation. 

NOTE: If you need to return to the note later, use the Save button. 

NOTE: Use the Forward Options section as needed to forward the note to a provider before signing 

the note. 

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical 

Informaticist.  For any other questions please contact the Customer Support Center at:  

207-973-7728 or 1-888-827-7728. 


